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Project  Management

PERSONAL INFORMATION

	Requester
	:
	

	Company
	:
	

	Address
	:
	                                                                             

	Contact person
	:
	

	Contact details
	:
	

	Country
	:
	
	ZIP Code
	

	
	
	Phone / Fax
	
	Email
	


SERVICES
	 FORMCHECKBOX 
 1. Language translation

 FORMCHECKBOX 
 2. Certified translation

 FORMCHECKBOX 
 3. Multilingual Desktop Publishing

 FORMCHECKBOX 
 4. Copywriting
	 FORMCHECKBOX 
 5. Editing & Proofreading 
 FORMCHECKBOX 
 6. Language Consultancy

 FORMCHECKBOX 
 7. Recruitment (Translator / Language Trainer)
 FORMCHECKBOX 
 8. Language Training

	If you have selected one or more above services, please proceed below to specify your request


SERVICE INFORMATION
	1. TRANSLATION

	Language required from  FORMDROPDOWN 
 to  FORMDROPDOWN 

	Certified:
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	The original document contains:
	         FORMDROPDOWN 

	Topic of content:
	     

	Text in graphics to be translated:
	 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No
	Type of document format:
	     

	Do you need desktop publishing?
	 FORMCHECKBOX 
 Yes        FORMCHECKBOX 
 No
	Computer-Aided Translation (CAT): 
	 FORMCHECKBOX 
 Yes       FORMCHECKBOX 
 No

	Turnaround time required:
	         FORMDROPDOWN 

	
	

	Please provide further information of your request if any:
	


	2. PROOFREADING, EDITING, COPYWRITING & DESKTOP PUBLISHING

	Type of service :
	 FORMCHECKBOX 
 Proofreading          FORMCHECKBOX 
 Editing           FORMCHECKBOX 
 Copywriting         FORMCHECKBOX 
 Desktop Publishing

	Language required from  FORMDROPDOWN 
 to  FORMDROPDOWN 


	The original document contains:
	         FORMDROPDOWN 

	Topic of content:
	     

	Turnaround time required:
	         FORMDROPDOWN 

	Type of document format:
	     

	Please provide further information of your request if any:
	


	3.  LANGUAGE TRAINING

	Course type:
	 FORMCHECKBOX 
 Bahasa Indonesia     FORMCHECKBOX 
 English        FORMCHECKBOX 
 Javanese       FORMCHECKBOX 
 Tetum 

	Have you ever taken similar course?
	 FORMDROPDOWN 

	If yes, what is your current proficiency of the target language :
	 FORMDROPDOWN 


	Preferred time of the course:
	From       to      

	Learning hours including field trips?
	 FORMDROPDOWN 

	Learning hours including cultural programs?
	 FORMDROPDOWN 


	Please provide further information of your request if any:
	


	4. RECRUITMENT

	Type of Resource(s)
	 FORMCHECKBOX 
 Translator              

 FORMCHECKBOX 
 Interpreter    
	 FORMCHECKBOX 
 Technical Writer    

 FORMCHECKBOX 
 Language Consultant 
	 FORMCHECKBOX 
 Language Trainer

 FORMCHECKBOX 
 Others, please specify _____________

	Language(s) Expertise:
	 FORMCHECKBOX 
 Bahasa Indonesia        FORMCHECKBOX 
 English              FORMCHECKBOX 
 Malay         FORMCHECKBOX 
 Japanese

	Number of resources:
	      
	Type of circumstances:
	     

	Date of project:
	From      
	To      

	Please provide further information of your request if any:
	


Please send this form to:
pemad@indo.net.id or info@pemad.or.id
Or

PéMad Project Management

c/o

Jalan Damai Mudal RT 01/19 Sariharjo Ngaglik Sleman
YOGYAKARTA – INDONESIA 55581
Fax: +62 (0) 274 – 889320

Thank you for completing this form. We will be contacting you soon.
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